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PROCLAMATION No 1353/2025
EEDERAL CIVIL SERVANTS PROCLAMATION
WHEREAS, the human resource recruitment and
selection of Civil Servants is based on a transparent,
competition system and taking in to an account the
need to improve delivery of services through updated
that
their

procedural systems and methods assure

government  offices  discharge duties,
responsibilities and mission with competency in order

to obtain the required quality and efficiency;

WHEREAS,

administration that ensures Federal Government office

building public service and
Civil Servant exist in accordance Ethiopian societal

diversity and inclusiveness shall be necessary;

WHEREAS, the

competency assurance evaluation system of Civil

importance of establishing
Servants, establish system substantially responsive to
the need and enquires of the public by ensuring fair,
efficient, accessible service and improve administration
of Civil Servants that increase productivity as well as to

retain existing Civil Servant;
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WHEREAS, in order to enhance government’s

execution capability and responsibility to the
satisfaction of citizens and promote socio economic
development shall be necessary to issue a Civil

Servants Proclamation;

WHEREAS, promote healthy competition between
employees with the view of establishing an incentive
and reward system;

NOW THERFORE, in accordance with Article 55
(1) of the Constitution of the Federal Democratic
Republic of Ethiopia, It is hereby proclaimed as
follows.

ECTION ONE
GENERAL PROVISIONS

1. Short Title
This Proclamation may be cited as the ¢‘Federal
Civil Servants Proclamation No. 1353/2025".

2. Definitions
In this Proclamation, unless the context otherwise
requires:
1/ “Civil Servant” means any person who is
permanently employed in the Federal

Government’s Agency excluding the following

persons:

a) Government officials with rank of minister,
State Minister, Director General, Deputies of
Director  General, other  Government

appointees in similar positions or above and

Appointee Diplomats;
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b) Members of the House of Peoples’
Representatives and the House of Federation

and appointee in similar positions or above;
¢) Federal Courts’ Judges or Public Prosecutors ;

d) Institutions of National Intelligence be
identified by the Government, the Defence
Army and the Federal Police;

2/ “Temporary Employee” means a person who
is employed in a Government office in any
non-permanent position or when urgency or
circumstances requires so, employed for a
given permanent position on temporary
assignment; However this does not include the
following:

a) Daily labourer hired under daily wage
arrangement;
b) A person assigned in a Government office

as apparent his or for practical training;

c) An independent contractor who is engaged
in business or works in a particular
professional capacity for fee payable in
accordance with the contract such person
enters with a Government office;

d) Professionals with  unique skill and
knowledge work on basis of payable in
accordance with the contract duration and
job volume designed to work in which they
conclude agreement with a Government
Office;
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3/ “Government Office” means a Federal
Government Office that is independently
established by Proclamation or Council of
Ministers Regulation managed by a budget
allocated from the Government;
without prejudice Article 2 Sub Article (1)
provision of this Proclamation it includes any
established Executive Organs by Proclamation
No. 1263/2021 that have its own Civil Servant
Administration Proclamation and Council of
Ministers Regulation provisions which are
relevant for enforcement of Civil Servant
Administration and excluded from coverage of
the former Federal Civil Servants Proclamation
No 1064/2017;

4/ “Commission” or “Commissioner” means the
Civil Service Commission and Commissioner
respectively;

5/ “Head of Government Office” means a
government official or his deputies who is the
highest authorized official to lead a given
Government office;

6/ “Council of Government Office” means a
political official and professional collection
that meet in the Government office;

7/ “Position” means a set of  duties and

responsibilities  that  have  permitted

identification number and assigned by an
authorized body to be performed by full time

of an individual Civil Servants;
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8/ “Competence” means capacity to use

knowledge, professional values, skills, and
sound judgment in a coordinated manner in
order to carry out tasks and responsibilities
successfully and reach the intended outcome
whereby such capability can be assessed and
certified by an institution that is set up to do

the same ;

9/ “Technical Competency ” means the major

issues provided under the relevant law that are
required from Civil Servants perform the jobs
they are assigned to with exceptional
efficiency including knowledge, skills and
mental readiness or dynamic technical ability

directly relevant to their duties;

10/ “Behavioural Competency” means the major

competency elements defined in legal
framework  which are related with
requirements that need to be satisfied by
civil servants in order to enhance the quality,
efficiency and effectiveness of their work
towards achievement of the mission of their
employer institutions and which are related
with peoples’ psychology and discipline and

assist ;

11/ “Competency Assessment” refers to a

procedure that entails a number of
techniques to measure and verify that a Civil
Servant satisfies the behavioural and
technical competency for carrying out the
duties specified in the job to which he has

been assigned or to be assigned ;

12/ “Employment” refers to assessing candidates

to open positions in Government agencies
and selecting the best qualified applicant

based on minimum evaluation results ;
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18/ “Job

13/ “Professional Career Structure” refers to a

system whereby government workers can
advance from the lowest to the highest job
level on the ladder provided, they fulfil the
qualifications for positions designated by the
institution's professional hierarchy and an

evaluation verifies their competence;

14/ “Promotion” is moving up to a higher

position than the one held by the employee,
who obtained highest score among those
whose suitability compute for vacant

positions in the office has been validated,;

15/ “Transfer”" refers to placing a qualified

employee to a vacant position that requires
similar profession and criteria, the transfer
have been made at the post found in the
organization or from one Government

organization to other ;

16/ “Competency Certification System” means

to a procedure wherein a newly hired or
current civil servant, to be assigned or
already assigned in a given position, is
evaluated to confirm their suitability for a
position  with  having technical and

behavioural competence;

17/ “Occupational Classification Standard”

means organizing jobs in to various job
families ;

Family  Classification  "means

organizing jobs in to majors, sub majors,
class, work unit and positions ;

19/ “Salary” means to an initial base or step

salary for positions that have identification

number and fall in a given job grade ;



M

TINoFR0

boflN 126 DM kpC TE PC & P77 EOTE 99

Federal Negarit Gazette No. 13, 9" January, 2025........ page

17424

R Pl U3 N N3l av o @ (L

AT M7 WP ovhp fa mPaa
Pl NVVTET AT LV Pree 0T
Lav@U7: AR AR 4LPETT: P4 DA,
myrrs QU Pwlr T e a0

V3G N8P PLATAT AERAPGT PPL
APl r21-Cot 17 RS CamdA-T7
faFPnan:

BB/ “CAEN TN WIL7T PavpUl Wil

e/

vl

N-Tavdd e LLBEG Loopl oLY9° 0% QA
LLEG Lol LY NwWiTFo- G99l
NP QA LLE avf:(1 “Yw it j@-:

“W9 1AATT ¢ Tt WS e90 Zackh
®LI° TCL TROT AT MAL 10T 1R
oo} avolnls MNT{REC AT RIADNNT7
W27 (e AGé-C  AChT  aow /it
VAXTTS PRt 0°L.00%7 A0
[ B TN T K A | I T T

“Qt TN NP LI AGN 0 L9
7é AL LA PavPINT Wil AR: 195
MWMATE P AweC: oL LC AT hAn,
oMy awl (17184 (R 4 avfoAl
Wit d P emCO T wl9° (RLE ALVT
0L (lov-@ avAN  PoLLLNMT  ®LY°
POLRALANT PAWLC 2CoOT 1t

“PCLATAT  ACSE" T Mo
Pao PNt Wil s CUTT APE LI WPET
ATINEAY Polome LINT AT avanl @ P
loo-+AQNG:  A“2.PRCOA®D-  T4T  Pol.0070F

Pa)yt yo-:

20/ “Working Conditions” means to the overall
working arrangement between a public office
and its employees. This includes matters such
as working hours,

health and

pay, various permits,

workplace safety, employee

termination terms and  compensation,

disciplinary actions, grievance procedures, etc;

21/ “Re-deployment” means assignment of a
civil servant; subject to the consent of the
employee with the existing job grade and
salary or higher job grade and salary or lower
job grade and salary than his/her current
position ;

22/ “Impartial and independence” means a
system in which government offices manage
and offer public service delivery in
accordance with the mission assigned to their
position and based on the law, free from all
political party systems and procedures and
maintain transparency and accountability ;

23/ “Merit” means is a procedure where by a
newly hired or existing Civil Servant is
assessed through independent and impartial
procedural system based on competition and
competency, as a result assigned to the same
position or promoted or redeployed or
moving up through Professional career
structure ;

24/ “Disciplinary Action” means a penalty taken
against any employee for an offense

committed in violation of this Proclamation

or Regulation and Directive issued to enforce

the Proclamation Code of Conduct ;
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25/ “Sexual Violence” means sexual harassment

accompanied by force or an attempt thereof ;

26/ “Sexual Harassment” means to persuade or
convince another through utterances, signs or
any other manner, to submit for sexual
favour without consent and shall include the

following :

a) Engaging in physical contact such as
kissing, touching, or similar acts

without the other person's consent;

b/ Harassing the victim sexually or limiting
their activities;

¢/ Soliciting demand of sexual nature
benefits, employment, promotions,
transfers, assignments, training,
education,or the execution of any human

resources management function.

27/ “Service Delivery” refers to encompasses
tasks or activities performed according to
duty and mandate of the Government office

that meet the service demand of customer ;

28/ “Customer” refers to any anyone who, with
the exception of Government Office internal
customers, submits a service request to use
any Government service and actually uses
the service ;

29/ “Digital Government Service” means that
many institutions deliver Government
services in on place and organizations in one
center,provide fast and quality services

thorough the internet ;
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30/ “Customer Complaint refers to a complaint
made by a customer or client regarding how
the service request was handled or denied, the
calibre of the service rendered, the unethical
behaviour of office employees or officials, or
the method and approach that the customer
deems unsuitable and whereby the uses
request requesting the necessary measures to
rectify such issues ;

31/ “Employee Complaint” refers to a grievance
brought forth by a Government employee that
requires formal investigation after

communication with immediate supervisor or

appropriate official failed to resolve the issue;

32/ “Government Service and Administration”
means a system established by law to provide
Government services, it includes Government
offices and employees that managed by the

Government budget ;

33/ “Person” means a natural or juridical person ;
34/ Any expression in the masculine gender

includes the feminine.

3. Scope of Application
This Proclamation shall be

Government Office, Government Employee and

applicable for

Public Service delivery.

4. A Fundamental Value of Government Office or a
Civil Servant
1/ Any Government Office must implement its
institutional plan in accordance with the work
culture, value and operating system that enable to
accomplish its objectives in line with the sector's

stated mission.
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2/ Adopt operational procedure that adheres to the
five Ethiopian Civil Servant’s values of solution
maker and

exemplary, transparency and

DAL TG Tmeerry: TCLLNTA NG accountability, professionalism and honesty,
ROy PAPEGS -,y effectiveness and efficiency, diversity and
ANYTFS AT PT AWECT 0P 1847 inclusive must be reflected by all leadership or
AAVT: civil servants of Government office.

5. A _Fundamental Principle of Any Government

Office or an Emplovee
The following principle must be followed by all
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Government office and their employees:

5 1795 Far-go 1/ To perform his/her duties and responsibilities
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being governed by law without being influenced
or interference by any political ideology, party
system or rules.

2/ Without compromise competency, implement
diversity and inclusiveness of nations and

nationalities,  disability, ~ youth,  gender

composition.

3/ Government services should be provided
transparently, the Civil Servants who fail to
perform the assigned duties and responsibilities

will be held accountable.

SECTION TWO
ORGANIZATIONAL STRUCTURE., HUMAN
RESOURCES PLANNING AND
SELECTION OF JOB EVALUATION AND
GRADING METHOD

6. Qrganizational Structure of Government Office
1/ Any government organization shall study its
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needed inaccordance occupational classification
standard that enable it to achieve its goals, the
purpose for which it was organized and submit the

same to the commission for approval.
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2/ The commission shall examine the validity and
relevance of organizational studies submitted by

the Federal Government institutions that makes

decisions, support and follow up implementation
of decision.
3/ The commission will create organizational

structure, job descriptions and job grading based

on measurement and standard at the national level.

4/ The measurement and standard provided under Sub
Article (3) of this Article should indicate criteria
such as the nature and number of institution, the
allocated budget and revenue collection capability,
land coverage area and size, population and

household size and related issues.

5/ The structural organization model of the office
stipulated in Sub-Article (3) of this Article must
consider the work process, follow the work
evaluation and grading, occupational classification
criteria, the base and ceiling payment of salary

budget rate that determined by the Government.

6/ Any Government office shall be developed and
implement sustainable system of job evaluation
and grading as well as occupational classification
standardized jobs.

7/ Any Government office shall study and submit to
the commission a list of job positions, competency
based job descriptions that related to it assigned
duties and responsibilities, then the commission
approves the grade of job position and organize in
a database by assigning occupational classification
standard with career ladder and identification

number.
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7._Human Resource Planning
Any Government Office:

1/ The Purpose of Human Resources Planning is to
forecast the amount of human resources required
by any Government office in order to meet the
goals outlined in the strategic plan, to develop
the type, quantity, competence, quality of human
resources needed, take actions towards assuring
proper utilization and development of the human
resource and periodically assess the outcomes in

order to make necessary measures.

2/ Implement long, medium and short-term human
resources planning that shall made successful
national

periodically designed development

goals.

3/ Forecast the human resources required to handle
operation in line with approved institutional

strategy and subsequently monitor planning,

development and deployment of human
resources by establishing the necessary
controlling  system, the Civil  Servant

performance shall be aligned with a plan of
government office and cascaded to the staff
accordingly.

4/ The Commission shall issue Directive on human

resource planning implementation.

8. Implementation of the Job Evaluation and
Grading Method
The Commission shall select a suitable job
evaluation method, after implementation with pilot
extend full

program approve it and further

implementation in any Government office in
accordance with Regulation to be issued by the

Council of Minster.
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SECTION THREE
SALARY SCALE. ALLOWANCE PAYMENT
AND BENEFIT PACKAGES
B SECTION ONE
SALARY SCALE
9. Salary Scale Adjustment

1/ The objective of setting salary scale help to

increase the Civil Servant performance result,
motivate the employee, and allow recruiting a
competent worker by making decision for decent

salary payment.

2/ The Commission shall have Civil Servants salary
scale adjustment revision study and proposal that
take in to account financial capacity, public’s
overall standard of living, market prices and other
relevant factors. Finally, submit the same for the
decision of the Council of Ministers issue
Directive and supervise implementation of the
same.

3/ The salary scale have the base pay, ceiling salary
for each job grade level and the regular salary

increment.

4/ The Commission shall study the base pay, ceiling
salary for each job grade level at every four years
and submit it to the Council of Ministers’

decision, regulate and supervise when it approve.

10. Principle of Salary Payment for Job Grades
All positions of equal value shall have equal base

salary.
11. Payment of Salary
1/ Any Government office at the end of every
month is required to pay salary to the Civil
Servants that found on the job or their legal

representatives.

2/ The Salary of a Civil Servant shall not be
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attached or deducted except in accordance with:

a) The Civil Servant expressed his/her consent
in writing;

b) A court order; or

¢) Inaccordance with the provisions of the law.

3/ Monthly deduction from the salary of the civil
servant’s according to Sub Article 2 (b) or (c) of
this Article shall not exceed one-third of the

employee’s salary.

12. Payment of Allowance
1/ ““Allowance or Various types of Allowances’’
means payment made for the Civil Servant in
addition to salary in the case of daily
allowance, climate conditions, over time work
and carrier transport and it consist other
conditions of payment.

2/ ““Daily Allowance’> means payment that enable
to cover expenses incurred by a civil servant
on travel, work other than his regular work
place and be utilize the payment for breakfast,

lunch, dinner and bed.

3/ Any Allowance or Various types of Allowances
only be paid when required for performing
official duties.

4/ The Commission shall study every four years
and by considering market condition and
inflation cost and nation’s payment making
capacity to recommend Allowance or Various
types of Allowances payment that enable to
cover expenses incurred by a civil servant in the
place and duration of his stay, submit the study
to the Council of Ministers decision, issue
Directive and control its implementation up on

approval.
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5/ The Commission shall study every two years and
determine Allowance or Various types of
Allowances payment that enable to cover
expenses incurred by a Civil Servant, only
taking into account the Ethiopian statics service
finding of inflation costs, the commission issue

Directive and control its implementation.

SUB SECTION TWO
SALARY ADJUSTMENT. SALARY
INCREMENT, PAYMENT AND BENEFIT AND
INCENTIVE SYSTEM

13. Salary Adjustment

1/ The Commission shall conduct research on
salary adjustment that deal with the rise of the
cost of living, taking in to the account the
country’s ~ economic  capacity,  present

recommendation idea for merit and salary

board. If the Commission recommendation
accepted by the board the salary adjustment
request be propose for approval of the Council
of Ministers decision.

2/ The Commission shall issue Directive for

implementation of the Council of Ministers

salary adjustment decision.

14. Salary Increment
1/ The outcome of the performance appraisal shall

serve as the foundation for a Civil Servant’s
salary increment.
2/ The shall

comprehensive information of the Civil Servant

Government  office submit
two times average point of performance
appraisal and the Commission shall decide
whether Civil Servant's salary increment is

possible to pay or not.
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15. Payment and Benefit
1/ Any Government office in addition to salary
may provide an incentive in the form of in-kind
and money payment for Civil Servant or leader

that obtain best performance result.

2/ Any Government office according to its
mandate, duty and Civil Servant recruitment
and occupational classification may get suitable,
equivalent salary and benefits determination, the
commission present recommendation idea for
merit and salary board. The Commission
recommendation if accepted by the board the
Payment and Benefit request be propose for
approval of the Council of Ministers decision.

3/ The Commission shall issue implementation

Directive of payment and benefit.

16. Providing Incentive
1/ Any Government office provide incentive to

Civil Servant who has achieved the highest

performance results of work plan.

2/ The Commission shall issue implementation

Directive for the incentive type, amount,

reward, certificate of appreciation and
promotion given in accordance with Sub Article

(1) of this provision.
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17. Establishment of Merit and Wage Board
1/ The Merit and Wage Board consisting of leaders

with experience in Government service and
administration (here in after referred to as
“The Board”) is hereby established by this

Proclamation.

2/ Composition and Appointment of the Board:

a) FDRE Prime Minister
Chairperson of the Board;

b) The Prime Minister appoints -------------------

one Deputy Chairperson;
¢) Minister of planning and development -------

Member;
d) Minister of Finance ------------------ Member;
e) Members appointed from Government
service and administration based on reform
implementation programs ------ two member;
f) If necessary, the Chairperson of the Board
appoints------------------- additional Members;

g) Ethiopian statistics service Director General--

Member;

h) The Civil Service commissioner ---------------

secretaryand Member.

3/ When the chairperson and deputy Chairperson of

the board are absent due to work, one member
of the board represented by the Chairperson

shall act as the temporary chairperson.

4/ The Commission serve the board as a secretariat

office with providing necessary facilities.

5/ The Members of the Board shall be paid

remuneration and allowances as determined by

the Prime Minister office.
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IX. P0CH +C AT 2A&YT 18. Power and Responsibility of the Board

NCY P72.0TAT FICT DALTT LTI - The board has the following power and

responsibilities:

b/ M3k RIAINTS ANTSLC PhLAAT® 1/ Establish a system that recognizes successful
ACST  930C  PLI° U Pani) it implementer’s of Government service and
NP LT AG Paw 3wl administration policy with the award servant day
Phoo P RIAILYT 7 TNV »Co%T of the Government Offices and its civil servants.
ATLHLD PLCIA::

g/ vy RIANWCTT Aot (1677 2/ Oversee and confirm a federal government
PrRRaw ARG hew ot (1w NPT office that is independently established by
MR LC Cavp ol avo b @ (Ll POLrvs- proclamation or council of ministers regulation
wio e Qe (WIC  APS  ahA are managed by a budget allocated from the
aow /ol CTNIE aolPrT PEI°1MNA government and the civil servant worked in the

offices shall be administered by national salary

scale.

P/ Qan 39 poit w G Lol ahA 3/ Support  recommendation idea which the
DA-Fhhe: PRavH T4 PN LS PPy commission studies the salary scale adjustment,
PP AG TP 0LIS TNLI;TF PG salary increment, the payment and benefits and
Tovd 0t ALLOTCT 9PNC LT ookl incentive that required for the civil servant and
CANT? Phor T @-As hAl LLITNA:: submits it to the Council of Ministers for

approval.

9/ (Y AP RiP& 1&E) N TLr10- avw it 4/ Determine  Commission recommendation for
N 3ot aod? (LT AW TPF approval of the Council of Ministers decision; in
A0 oo 9oLl RIAC ovhd.A accordance the proclamation provision article
CANTY Ny aom @)l Gav@H ARG 15/2/ any Government office may get suitable,
PPy pPge ¢lavpl-t ChOL Tl @AZ hAA) equivalent salary and benefit packages.

0“0 TtCTF  9°hC 0T PCO0 RWTo07
PLRCIN::

E/ Moo avpolf bl Pw R 5/ Approve implementation of salary increment,
PRov@N: NG LT TP P9 hhdd.A AT payment and benefit, incentive payment that
TFe RONP (LY APE: L0 AT made in accordance this proclamation and
av b PP aowl VNP avLl1T implementation Regulation as well as the

LHBNMEA:: Directive issued by the commission.
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6/ Supervise implementation of the merit,
impartiality and independent civil service
systems in government offices according to the

Directive issued by the commission.

7/ Supervise follow up and implementation of the
public Service and Administration reform

properly performed in the Government office.

8/ Subject to this article provision support
recommendation idea of the commission that
submits to the Council of Ministers for
approval, which refers about Government

offices performance implementation reports.

9/ Determine about general salary payment study,
organize arrangement and system, decide
recommendation idea that submits to the

Council of Ministers approval.

10/ The Board delegate the Powers and Duty of
the Commission to the Government office in
order to govern the human resource
administration.

11/ Determine the establishment of separate
Agency in accordance this Proclamation
article 15/2/ that enforce payment and benefit
packages aligned with job weight and

capacity.

12/ The Board draw up its own rules and

procedures.
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committee would be established by the Board
chairman.

2/ The Committee membership may be drawn from
members of the board or non-members of the

board may include in the Committee.

3/ The committee shall offer to the board
professional opinion and recommendation on
matters pertaining to them from a standpoint of
professionalism, upon request presented from
the Council.

SECTION FIVE
COMPETENCY ASSESSMENT AND
ERTIFICATION SYSTEM. TRAININ

PROVIDING PROCEDURE, DEPLOYMENT

IMPARTIALITY AND INDEPENDENCE
SUB SECTION ONE
COMPETENCY ASSESSMENT AND
CERTIFICATION SYSTEM AND TRAINING

PROVIDING PROCEDURE

20. Establishment of Ethiopian Competency and

Management Institute
1/ The Ethiopian Competency and Management

Institute /hereinafter the ‘‘Institute’’/ is hereby
established by this proclamation. This Institute
provides training for the civil servants and
leaders shall be created by short term technical
and behavioural competency modular training,
supplementary education, research and studies,
consultancy  service and  Competency
Assessment and Certificate.
2/ The Powers, Duties and Organization of the
Institute shall be determined by the Council of

Ministers Regulation.
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21. Purpose and Application of Competency

Assessment and Certification System
1/ The purpose of competency assessment and

certification is to determine the knowledge, skills
and behaviours level of both new and existing
civil servant using competency assessment
methods.

2/ Any government office shall have qualified civil
servant that pass through the competency

assessment and certification system.

3/ The competency assessment and certification
must serve as the foundation for any civil servant
hiring, promotion or career structure, transfer and
re deployment as well as providing education and
training opportunities.

4/ The commission shall prepare national criteria
and parameters to establish competency
assessment and certification system, where by
criteria and parameters shall be implemented in
accordance with the regulation to be issued by
the Council of Ministers.

5/ Notwithstanding the provisions of Sub-Article
(3) of this article, Article 24- 36 of this
Proclamation that addressed recruitment and
selection as well as Articles 71-75 provisions of
diversity —and  inclusiveness and  the

implementation of affirmative action measures

shall be applied respectively.

22. Civil Servant Training Providing Procedure

1/ The objective of training is to enable staff
members get technical and behavioural
competency in order to perform better on tasks
they are assigned, learn new skills in the
workplace and get ready for more responsibility

as they advance up the structural career.
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2/ There need to be a system developed to
continually assess training in terms of its
immediate outcome and contribution in
successfully accomplishing institutional mission

in the long run.

3/ An assessment and certification system whereby
a trainee shall be assessed and certified for
obtaining additional skill/lknowledge from the

training should be developed and enforced.

4/ All Civil Servants training needs be specifically

relevant and fit for the work they perform.

5/ The Civil Servant’s training result and the type
of training provided by the training organization
shall be attached with the personal file of the

employee.

6/ The Civil Servant who is found on education or
training program that takes more than a year his
position and job level be registered as a vacant,
the civil servant profile be registered by the code
number that related with education and obtain
monthly salary payment from the government

office.

7/ The Commission conducts study, support the
concerned body in order to prepare curricula and
training materials for Civil Servants training,
prepare strategy and issue implementation

Directive.
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23. Types of Training and Procedure
1/ Long-term supplementary education or short-

term modular training shall be providing by

conducting survey on employees competency
gap.

2/ A Civil Servant that obtains high result of
performance appraisal may be given a long-term

training or education opportunity as an incentive.

3/ A civil servant that obtains training or education
opportunity shall be assigned on the job with his
relevant trained profession.

4/ Short

competency modular training, supplementary

term  technical and behavioural
education shall be provided by competent and
certified trainer.

5/ Execution of training or education opportunity
shall

Directive issued by the Commission.

be determined in accordance with the

SUB SECTION TWO
ClVIL SERVANT DEPLOYMENT
24. Eliqibility _ for Civil

Employment
1/ The following shall be eligible to be a civil

Permanent Servant

servant:

a) A person found at age of 18 years and

above and below 60 years,

b) Any person convicted by a court of
competent jurisdiction of corruption, breach
of trust, theft, fraud or rape that five years
have lapsed from the date the penalty is

served and reinstated by the court of law,



M

TIN0F%s

boflN 126 DM kpC TE PC & P77 EOTE 99

Federal Negarit Gazette No. 13, 9" January, 2025........ page

17441

A) LY RIP& 700 A7PA b5 (a) -HLr10-
aow/l Pranplte? PECLE PO 1LC)
1L ey 1LPCH hrwll (%A A0t
Gav - PAL. TIE 09 Nt

a) PAAPT TN TINEE LA LY
N°2L0TCF 9°ncC 0T 70 n°.o0 -
L1 18 MNCEo- 020 Nao-:

w) (1LY APE A7PAR @il aoowll P avyd
Ao dA9° LPLE PP O-::

€/ PHY ATPAR 100 ATPAR (B) (A) AILTa0d

e Wi o 90 Cav it avpd o (LT (1Y
AP A7 P&R 8E% ovwlot (12.0TA7 FLAT
e T herds OrASTOT Ao PQVém: avGd N
TN i TATOHNT A E9PE AN
Gav-}- nqean-r T e Nav7) st
Wl avPmC LFAN::

PHY ATPR TN ATPR (B) (h) ATLATmOP
VS MIFo9°  hoodAWT (oo it ol
TPPE  ATIAA ANk P AT
WaAT.AL. /A0 9°Covd- MOTFPC Pl
TLINH, LG 9PCeavd G TRIC ARG
Y ATPR ThO ATPR (B) (7)) tmdat
@7ENT 1R a7 PO1.040°7T hZTan eOm
TINCE CU1PLA 1L AANT::

RE. Po-P WIC BT PPC

PhTCRP oAl PP PocRr BT
N to-AL vVIETa OFAee aotF tmPo,
ALl oMo APE  RPC EEE/BDFID
WA E(E) AT PHU- APE ATPAR GL(E)
AILEM0E Voo Bl ACTEX PP PAUY
A N7t Wt 5t A PmC RETAI°::

¢/ Any person in accordance this article sub
article 1(b) the penalty declared against him

barred by limitation or remitted by pardon,

d/ A person having has certificate or having
renewed certificate of competence according

the Council of Ministers regulation provision,

e) Any person who is willing to take oath of
fidelity in accordance with Article 31 of this
Proclamation.

2/ Without prejudice to Sub-Article 1(b) of this
Article, a person discharged from any
government office on grounds of disciplinary
offence in accordance with Article 140 of this
Proclamation if his behaviour improved, the
person shall be recruited at the first date lapses
of five years from the date of his termination
from service.

3/ Without prejudice to Sub-Article 1(c) of this
Article, any candidate shall submit medical
certificate except HIV/AIDS test to prove his
fitness for service and present written testimony
to prove that he has no police record with regard
to the crimes referred to in Sub-Article 1(b) of
this Article.

25. Employment of Foreigners
Without prejudice to the provisions of the

Proclamation that Provide Foreign Nationals of
Ethiopian Origin with certain rights to be exercised
in their country of origin  Proclamation
No. 270/2002 Article 5 (2) cumulative with Article
35 (2) of this Proclamation, a person who is not
an Ethiopian national may not be eligible to be a

Civil Servant.
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26. Providing Pre Employment Training for First

Time Candidate Employee
1/ The objective of pre-employment training is to

recruit and provide technical and behavioural
competency training for graduates of higher
education institutions who have completed their
education and to be prepared for employment at

any Government office vacant positions.

2/ The types of trainings shall be determined by
referring the gap of trainee based on the
assessment result and other criteria to be issued
by the Commission, considering the education
of the trainee received at the higher education
institution, the position of his choice and the
need of the Government office.

3/ The type of modular training and the training
duration shall be determined based on the work
behaviour of the Government office, the training
institute, the training cost covered by the budget
of the government office and any other
conditions are determined with the Directive
issued by the commission.

4/ Any trainee before his employment at the
government office must pass the exit test of a

trainer institute.

5/ Any trainer institute shall transfer to competency
assessment and certification service the list of
trainees and their respective passing grades

along with trainees’ personal full document.
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1/ Any a pre-employment

6/ Notwithstanding the provisions of this Article,

the Commission shall establish criteria and issue
Directive to identify university trainees with
excellent academic results and potential. As a
result, give them opportunity through the fast
stream program to take over the Government
service and administration senior professional
levels and positions of responsibility in less than

the time as usual.

27. Obtaining Certificate from the Competency

ment an rtification Servi

trainee after his
competency has been examined by the institute,
the trainee who has achieved the minimum
passing score shall be awarded a certificate of
competency which shows the result of the

competency assessment test.

2/ Subject to the provisions of Sub Article (1) of

this article the competence of an existing
employee and a new entrant or a pre-
employment trainee according Article 26 of this
Proclamation may have additional assessment
centre different from the institute, the candidate
would get the certificate from the organization
as soon as he/she completes the assessment and
the result obtained sent to the institute. Even if,
cannot be confirmed by competency framework
assessment, the institute certificate must be
obtained or the competence shall verify by other
objective professional and work competence

verification.

3/ An existing employee and a new entrant or a

pre-employment trainee to be employee in a
Government office must pass the technical and
behavioural competency test that will be conduct

by the institute.
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4/ An existing employee and a new entrant or a
pre-employment trainee who does not have a
certificate of competency in accordance with
Sub Article (1) of this article cannot be

employed in a Government office.

5/ According to Article 20 of this proclamation, a
pre-employment trainee who has passed the
technical and  behavioural  competency
assessment test will be hired and assigned at
existing vacant work positions of the
government office, up to 3 years beginning from
the date of the assessment test of certificate
issuance.

6/ An existing employee and a pre-employment
trainee holds the competency certificate that
provided from Regional and city administration
competency assessment and  certification
services, this competency certificate shall be
considered as the equivalent evidence holder and
have acceptance for the purpose mentioned in
this provisions of the proclamation and the
awarded competency certificate enforced by
national competency assessment and
certification service parameters.

7/ The Commission shall issue an existing
employee and a pre-employment trainee
competency  assessment and  certification
Directive for implementation of the competency

Assessment system and certification service.
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28.Vacancy Announcement and Recruitment

Procedures
1/ Any Government office shall report every vacant

position to the institute.

2/ The institute shall advertise every vacant
position of any Government office through
accessible public media to invite existing

employee and a new entrant for registration.

3/ Notwithstanding provision of this proclamation
Article 24 which stipulate eligibility for
employment and Article 26 wich state about the
requirement of  pre-employment training
respectively, the institute is required to verify
permanent employee and new entrant applicants
that meet the required qualification and hold
Competency Certificate and subsequently

compute to undertake employment.

29. Recruitment and Selection

1/ Any Government office is required to establish
an administrative system whereby Civil Servants
are satisfied with their output and committed to
their work:

a) Execute recruitment, promotion, transfer and
deployment on the basis of competition and
competency or merit based system of
employment;

b) Deploy a recruitment and selection system in
accordance this proclamation provision article
90 Sub Article (3) which enables maintaining
data in a designated central database that holds
the list of applicants, vacancy found at a
Government office and facilitate to hire or
transfer an applicant who passes the

qualification requirements of the concerned
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institution.
2/ Notwithstanding  the

procedures Article 26 of this Proclamation, any

preparation  training
citizen of the country may be employed in a
Government office only on the basis of his
technical or behavioural competency test
minimum passing mark or based on any other
relevant professional and work competency
The detail shall be

determined with the Directive to be issued by

assurance method.
the Commission.

3/ According to the basic principles of this
Proclamation, there shall be no partiality in
process of recruitment and selection because of
ethnicity, gender, religion, political opinion,
disability, HIV/AIDS or any other reason.

4/ The vacant position shall be filled only by a
person who meets the qualification, competency
assessment and assurance required for the

position and scores higher than other candidates.

5/ The Commission shall issue implementation
Directive for recruitment and selection of Civil

Servants.

30. Identifying Competence Gaps of the EXxisting

Civil Servants

1/ Any Government office with the institute
facilitates the following conditions in order to
identify existing Civil Servants competence
gaps:

shall be

occupational

assessment
with

a) Competency gaps
conducted in line
classification standard and job position levels

and descriptions;
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b) Assessing with competency test and
assigning the Civil Servants who score
minimum passing point of the competency
assessment evaluation;

¢) Identifying Civil Servants those have

competency gaps and provide short-term

training or long-term supplementary education
in order to fulfil the gaps observed during the
assessment and assign the civil servants in the
appropriate position, those score minimum
passing point of the competency assessment

certification test.

2/ In accordance Sub-Article (1) paragraph (a), (b)
and (c) of this article an existing civil servant
not interested in being assigned to work or the
civil servant based on lack of competence that
has been modular and

given training

supplementary  education, if for two
consecutive six month time not obtain score
minimum passing mark, the right and
obligation kept in accordance the provision of
Article 146 of this proclamation regarding
termination of service will be enforced; with
sufficient reason additional training and
assessment time may be extend.
3/ According to the order stipulated in Article
1(a), (b) and (c) of this article, Civil Servant
assessment gaps and correction measures shall

be taken respectively.

31. Qath of Fidelity
The selected candidate for recruitment per one year

at the first date January and July meet together and

shall take the following oath of fidelity:
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B B being a civil servant solemnly swear to
sincerely, faithfully and ethically serve the people
and execute government policy, and to respect at
all times the Constitution and the laws of the
Country and not to disclose to any party
information that is revealed to me by reason of my
duties and is classified as confidential by law or

decision of the appropriate body".

32. Determination of Starting Salary
Any newly appointed Civil Servant shall be paid

the base salary as fixed by the Civil Service salary

scale for the position he has been appointed.

33._Probation

1/ The purpose of probation shall be to prove the
competence of a newly appointed civil servant
through follow-up of his performance.

2/ The selected candidate for recruitment by the
institute shall be sent to be given a probationary
employment letter signed by the head of the
employer's office or the official who has been
delegated to hire an employee, stating the title
of the position, the assigned level, the salary and
the starting date, along with a detailed

description of the work to be performed in the

position.

3/ The period of probation of a Civil Servant on the
position of his appointment shall be for six
months; provided however, that if the

performance result is below average, it may be

extended for an additional period of three

months.
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4/ The service of a probationary Civil Servant shall
be the

performance evaluation result is not average or

terminated  where cumulative
higher for the extended period of probation.

5/ Where the civil servant on probation is absent
from his work due to occupational disease or
employment accident, without prejudice to the
provisions of Article 84(3) and (4) of this
Proclamation, he shall be allowed to complete
the remaining probation period following the

date of his recovery from sickness or injury.

6/ Where the Civil Servant on probation period is
absent due to force majeure for a period less
than one month, the performance evaluation
shall cover only the period in which he was
present at work.

7/ Notwithstanding the provision of Sub-Article (5)
of this Article, a Civil Servant on probation is
absent due to maternity leave, for a period of
more than one month, she shall be allowed to
complete the remaining probation period
following the end of her maternity leave;
provided, however, that if her absence is less
than a month, her evaluation shall cover only
the period in which she was present at work.

8/ Unless otherwise provided in this Proclamation,
a probationary Civil Servant shall have the same
rights and obligations with that of a civil servant
who has completed his probation.

9/ Without prejudice to the provisions of Article 33
Sub-Article (2) of this Proclamation, any officer
who fails to timely evaluate the performance of
a probationary Civil Servant shall be liable to

disciplinary measures.
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34. Permanent Appointment

1/ Where a Civil Servant on probation has recorded
average or higher performance result, he shall
be served with a letter of permanent
appointment.

2/ If performance evaluation of a probationary civil
servant is not carried out before the expiry date
of the probation period and without prejudice to
Avrticle 33(3) and (4) of this Proclamation, the
performance evaluation shall be carried out
within one month following the expiry date of
the probation period and the probationer shall
be made permanent Civil Servant from the date
of the his recruitment as probationer.

35. Temporary Employment

1/ Without prejudice to Sub-Article (2) of this
Article, a government office may appoint a
temporary civil servant only for a job which is
not of a permanent nature; provided, however,
that it may, where circumstances so require,
appoint a temporary civil servant to a permanent
position.

2/ A Government office may appoint a foreign
national on temporary bases, where it is proved
that it is impossible to fill a vacant position that
requires high level professional by an Ethiopian

through promotion, transfer or recruitment.

3/ The appointm